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O mopsJike paccMOTpeHHsi obpamieHuii rpaxaas B MBJIOY Ned2
r. HeBuHHOMBICCKA -

1.06mue nonoxeHus

I.1.Hacrosimee Ilonoxernue o mopsiike paccMoTpenus oGpaeHui rpak/iaH B
aIMHHHCTPALMIO MYyHHLMNAIBHOTO GHOKETHOTO IOLIKOJIBHOTO 06pa30BaTeIbHOTO
yapexnenus «Jlerckuii cam Ned2 «Marepurckas mKkona» ropoxa HeuHHOMBICCKA
(manee — JIOV) pa3paboTaHo B COOTBETCTBHH ¢ DefiepalbHEIM  3aKOHOM  OT
02.05.2006 Ne 59-@3 «O mopsimke paccMOTpeHHs obpallleHHii  rpakaaH
Poccuiickoit  ®enmepaumm», «O NOMONHHTENBHBIX rapaHTUsX [paBa TpakiaH
Poccuiickoii ®enepanun Ha obpamenus B CTaBpOMOILCKOM Kpae» (C W3MeHEeHUsAMHU

Ha: 08.04.2016).

1.2. TlonoxeHwe pernaMeHTHpyeT MNOPSAOK PaCCMOTPEHHS obparnieHuit
rpaKziaH.

1.3. Vcranosnennbiid  HacTosmuM [lonokeHueM MOpSIOK PacCMOTpEeHuUs
obpaieHui  TrpakiaH paclpOCTPaHSeTCs . Ha BCe obpalleHuss rpakiad, 3a
HCKTIOYCHHEM OOpalleHNH, KOTOphle MOJUIEXAT DPAaCCMOTPEHHIO B HHOM TODSIIKE,
YCTaHOBJICHHOM  (elepalbHBIMH KOHCTHTYIMOHHBIMHM  3aKOHAMH M  WHBIMU
benepanbHEIMH 3aKOHAMU.

1.4. TIpu paccMoTperuH obpaliieHus He JOMyCKaeTCs pasryialleHue CBeIeH!H,
ColepiKalMXcs B OOpAICHWM, a TAKKE CBEJEHMH, KAaCAIOLIMXCS YACTHOM KU3HH
rpajkjiaHiHa, Ge3 ero cormacus. He sBiseTcs pasrialleHHeM —CBEJEHHMA,
colepkammuxcs B OOpallleHWH, HampaBleHWe [HCBMEHHOrO OOpameHHs B
TOCY/IapCTBEHHbIH OpraH, OpraH MECTHOTO CaMOYIPABIEHHS WM IOMKHOCTHOMY
JULy, B KOMIETEHLMIO KOTOPBIX BXOIMT pEIeHHE MOCTaBIEHHBIX B O6palleHHe
BOIIPOCOB.

1.6.Anvunnctpanus  JIOY cicTeMaTHdeckd aHalM3upyeT ©  0606LIaeT
obpallleHNsl TPaK/IaH, COJepXKAIMECs B HMX KPUTHUECKHE 3aMEYaHHs, C IEIBIO
CBOCBPEMEHHOTO BBbIABICHUS W YCTPaHEHHWs NMPHYHH, IOPOXKIAIOMIMX HapylIeHHe
Np25 U OXPaHSIEeMbIX 3aKOHOM HHTEPECOB rpaXkiaH.

2. TlpaBo rpaxxaas Ha obpaieHue




2.1. I'paxgane wuMEIOT MpaBO 00pamaTbcs JHUYHO, B YCTAHOBJICHHOM
dopMe, a TakKe HANPaBIATh HWHAMBUAyAJIbHbIE M KOJUICKTHMBHBIE HHUCHMEHHBIC
oOpamenns B aaMuHUCTpanuio JJOY nmubo AOMKHOCTHBIM JIAIIAM.

2.2. 'paxgane peanu3yloT MpaBo Ha oOparieHue CBOOOTHO W T0OPOBOJBHHO,
HE Hapylias MpaB U CBOOOJBI JPYTHUX JIHIL

2.3. ®opma obparieHus TpaxxaaHaMu BEIOUPAETCsS CaMOCTOSITENBHO.

2.4. PaccMoTpeHue 0OpallleHui Tpa)aH OCYIIECTBISIETCS] O€CIIaTHO.

2.5. lIpu paccmotpenun oOpamieHust B aamuHucTpauuio J1OY rpaxnaHux
UMeeT TPaBoO:

[IpeacTaBisTh NOMOJHUTENbHBIE JOKYMEHTHI U MaTepHalibl, JIMOO oOpamaThes
C Ipoch0Ooii 00 UX UCTPEOOBAHUH.

3HAaKOMHUTBCA €  JOKYMEHTaMH U  MaTepHhalamu, KacaroMMHCs
paccMOTpeHus oOpalleHusi, €ciii 3TO HE 3aTparuBaeT IpaBa, CBOOOABI U 3aKOHHBIE
UHTEpPEChl JPYrMX JHI, €CIM B YKAa3aHHbIX JOKyYMEHTaXx M MaTepuagax He
COJIepKaTCsl CBEJACHHMSI, COCTABISAIONINE TOCYIAPCTBEHHYI0 WM HHYIO OXPaHSEMYIO
dbenepaabHbIM 3aKOHOM TaifHY.

[TonyyaTh B rocy1apCTBEHHOM OpraHe, OpraHe MECTHOIO CaMOyIIpaBJEHUs, Y
JOJDKHOCTHOTO JIMLA YCTHYIO, B TOM YHCJIE€ N0 TenepoHy, HHPOPMALUIO O
perucTpaluyd MOJAHHOTO UM MHCbMEHHOTO OOpalleHus, IOJKHOCTHOM JIMILIE,
KOTOPOMY IIOPYYEHO paccMOTpeHue €ro oOpaileHus;
3aperucTpUpoOBaTh BTOPON 3K3EMIUIAP NHCHbMEHHOTO OOpalleHus MpH JUYHOM
oOpallleHUH B rOCYJapCTBEHHBIN OpraH, opraH MECTHOTO CAMOYIPABIICHHUS, K
JOJKHOCTHOMY JIMILY.

[TosryuyaTs NUCHPMEHHBIH OTBET MO CYIIECTBY MOCTaBICHHBIX B OOpalleHUU
BOIPOCOB, 3@ HCKIIOYEHHEM CIIydaeB, YyKa3aHHbIX B M.1.5.4, 5.8 Hacrosmero
[TonoxxeHust yBeqoMJIEHHWE O TIepeajpecald MHUChMEHHOrO  oOpalleHus B
rOCyJapCTBEHHbIE OpraHbl, OpraH MECTHOTO CAMOYMIPABJICHHUS WU JIOJKHOCTHOMY
JUIy, B KOMIIETEHLUHIO KOTOPBIX BXOAUT pEUICHUE IOCTAaBJIEHHBIX B OOpaIleHUU
BOIIPOCOB.

OOpamatecs € KajloOOW Ha NPUHIATOE 1O OOPALIECHUIO pEIICHUE WU
nerctBue (Oe3lelcTBHE), a TaKXKe C 3adBJICHHEM O MPEKPALIEHUU PACCMOTPEHHUS
oOparieHus.

3. TpeboBanus K MTUCEMEHHOMY OOPAIIEHUIO

3.1. B mnuceMeHHOM OOpamieHuu TpaKJaH B OOS3aTEIHHOM TOPSIKE
yKa3bIBaeTCS HAMMEHOBAHUE aJMHUHHCTpanuu, Ju00 ¢daMuausi, €M, OTYECTBO
COOTBETCTBYIOIIETO JIOJPKHOCTHOTO JIMIIA WM €ro JOJDKHOCTh B aJMUHHUCTPALIUU
JOVY, a takxke cBow ¢GaMUIINI0, UM, OTYECTBO, TOUYTOBBIM aapec, MO KOTOPOMY
JOJDKEH OBITh HampaBieH OTBET, YBEJIOMJIEHHWE Iepeajpecaln  oOpalleHus,
u3JIaraeT CyTh MPEJIOKECHUS, 3asBJICHUS WJIU KaJoObl, CTaBUT JIMYHYIO MOJIMKCH U
Jary.

3.2. B cnyuae HeOOXOIMMOCTH B TIOATBEPXKICHHWE CBOMX JIOBOJOB
IpOKJIaHUH MO MHUCHbMEHHOMY OOpaIleHHI0 TMpujiaraeT JAOKYMEHThI U MaTepHUalibl
au00 WX KOMHWHM, KHI)KKA M OPUTHHAIBl WMHBIX JIOKYMEHTOB, IPUJIOKEHHBIE K
oOpaIieHusiM, BO3BPAIIAIOTCS 3aSBHUTEISIM IO MX MPOChOE.



3.3. OOpamenune, mnoctynuBmiee B Angmunuctparuio JOVY o
UH(POPMAIIMOHHBIM CHCTEMaM OOIIEro MOJb30BaHUS, MOJJICKUT PACCMOTPEHHUIO B
NOPSJIKE, YCTAHOBJIEHHOM HacTosmuMm llonmoxxenunem.

3.4. TI'paxnanun HanpaBJIsieT CBOE IMUCbMEHHOE oOparieHue
HEIMOCPEICTBEHHO Ha uMs 3asexayromero JOVY wmmm ero 3amecturens (cTapiiero
BOCIIUTATENSI), B KOMIETEHIIMM KOTOPOrO0 BXOJUT pEIICHUE IMOCTaBJICHHBIX B
oOpaIieH’ BOIPOCOB.

3.5. TlucemeHHoe oOpallleHue MOJJIKUT OO0SI3aTEIBbHOM perucTpauuu B
TEUEHHE TPEX AHEH C MOMEHTA TMOCTYILJICHUS.

Bce mnocrynatomue B aamunuctpanuio JIOY nucbMeHHble o0OpaieHus
rpaXIaH NPUHUMAIOTCS, YYWUTHIBAIOTCS, PETUCTPUPYIOTCA. PermcrpanmoHHbIN
WHJIEKC OOpallleHus TpakJaH YKa3bIBaeTCs B MHUCbMEHHOM OOpallleHUH, KOTOPBIH
CTaBUTCA B HWKHEM NPABOM YIJIy IEPBOIO JUCTA.

3.6. IlucpmMa TrpakiaH € MOMETKOM «JIMYHO» ITOCJIE NPOYTEHHsS aApecaToM, B
cilly4yae, €CIM B HHUX CTaBSTCS BOIPOCHL, TpeOyronme O(QUIHAIBHBIX OTBETOB,
NEPENA0TCS Ha PErucTPalyi0 B YCTAHOBJIEHHOM MOPSIKE.

3.7. IlucekMeHHOE oOOpalleHue, COAEprKallee BOMPOCHI, PEIICHHE KOTOPBIX
HE BXOAUT B KommeTeHHMro aaMuHucTpamuu JOVY, DnomIeKUT mnNepechulke B
TEYEHUE CEMHM [JHEH CO JHSA PpErucTpalud B COOTBETCTBYIOUIMM OpraH Wi
COOTBETCTBYIOIIEMY JIOJDKHOCTHOMY JIMIly, B KOMIIETEHLIHIO KOTOPOrO BXOJHT
pelIeHrne TOCTaBJICHHBIX B OOpalleHHMH BOIPOCOB, C YBEIOMIIEHMEM TpakJaHUHA
0 mepeajgpecaluud ero oOpalleHHs, 3a MCKIIOUYEHHUEM Cllydyas, YKa3aHHOIO B ILIL
5.4, 5.8 nacrosamero Ilomnoxenus.

3.8. 3ampemraercss HampaBisATh KaJOObl TpakJIaH Ha PACCMOTPEHHE TeM
JOJDKHOCTHBIM ~ JiiiaM  aamuHuctpauuu  JIOY, pemeHue  wim  JelcCTBUE
(6e3neiicTBUE) KOTOPBIX OO0XaTyeTcs.

4. PaccmoTpenue oOpalieHuii rpaxaaH, TOArOTOBKa OTBETOB

4.1. Oo0pamenue, noctynuBiiee 3aBeaywromieMmy OV,  nomnexur
0053aTEIbHOMY PACCMOTPEHUIO.

4.2. VYwuyer, peructpanusi, XOJ pPacCMOTpPEHHUs OOpallleHus TpaxIaH
OCYILECTBISIOTCS 3aBEAYIOIIUM, UM €r0 3aMECTUTENEM (CTapUIMM BOCHHUTATENIEM) C
3aHECEHHEM B JKypHAJl PETUCTpAlluu OOpalleHHs] TpakJaH W KAPTOUKY JUYHOTO
npueMa rpaxiaH.

OOpareHue, NOCTYIUBIIEE B TOCYAapCTBEHHBIH OpraH, OpraH MECTHOIO
caMOyIpaBJeHHs, JOHKHOCTHOMY JIMIy IO BOMpPOCaM 3allUThl IpaB peOeHKa,
3al0MThl HACEJIEHHUS W TEPPUTOPUM OT YPE3BBIYAWHBIX CHUTyallMi, B TOM YHCIIE
oOecrieyeHus: O€30MACHOCTU JIIOAEM Ha BOJHBIX OOBEKTAaX, paccCMaTpUBAETCs B
teueHue 10 qHEeN co AHS €ro perucTpalmu.

[Ipu HampaBlieHMM OTBETOB Ha oOpalieHusi B 00A3aTEIbHOM MOPSAKE
BO3BpAIAIOTCS MNPUIIOKEHHBIE K HHUM, a TakKe JIOMOJHUTENbHO MNpPEICTaBICHHBIC
IPAKJAHUHOM TOJJIMHHBIE JOKYMEHTBHI, KOMWU JOKYMEHTOB, 3aBEpECHHBIC B
YCTAHOBJIEHHOM 3aKOHOM TOPSIJIKE.

4.3. 3aBenyromuii JIOVY:



o0ecrnieunBaeT 00BEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE
paccMOTpeHUE OOpallleHUs, B Cliydyae HEO0OXOJUMOCTHU - M C YYACTUEM Ipa)xKJaHUHA,
HaIlpaBUBILIErO0 OOpaIICHUE;

3alpaiyBaeT HEOOXOAUMBIE Ui PAacCMOTpPEHHUs OOpalleHHs JOKYMEHTHI U
MaTepHuaybl B IPYruX OpraHax U y ApPyrux HOpeAnpusaTAd U OpraHus3aluil ropojga, 3a
UCKIIIOUEHHUEM CYI0B, OpPTraHOB JO3HAHUS M OPraHOB IMPEABAPUTEIILHOTO CJIEACTBUS;

OPUHUMAET MeEpbl, HaNpaBJI€HHbIE Ha BOCCTAHOBJICHHE WM 3alIUTY
HapYILIEHHBIX TpaB, cBOOOJ U 3aKOHHBIX HHTEPECOB TpaKIaHUHA;

AT THUCHhMEHHBIE OTBETHl IO CYIIECTBY IIOCTaBJICHHBIX B OOpallleHUH
BOIIPOCOB;

YBEJOMIISIET TpaklaHMHA O HaIpaBJICHUM €ro OOpalleHusi Ha PacCCMOTPEHUE B
JIpYrol opraH WM Jpyrue MNpeAnpUsTHs W OpTraHu3aliud ropoja B COOTBETCTBHUU
C UX KOMIIETCHIUEH.

4.4. YupexneHus, NPEeANpPUATHS W OPTaHU3ALMHU rOPoJia IO HANPABIECHHOMY B
YCTAHOBJIEHHOM  MOpsAnke 3ampocy 3aseayromen JOVY, paccmarpuBaromero
oOpamienure, o0Osd3aHbl B Te4YeHHE 15 [HEW NpenocTaBiIsATh JOKYMEHTHI U
MaTepuaibl, HEOOXOAUMBIE Il PACCMOTPEHHS OOpallleHHs 3a HCKIIOYEHUEM
JOKYMEHTOB W MaTEpHAJIOB, B KOTOPBIX COJAEPKATCA CBEACHHS, COCTABIISIOLINE
rOCYy/IJapCTBEHHYIO MJIM OXpaHseMylo (QenepalibHbIM 3aKOHOM TaiHy, W I
KOTOPBIX YCTaHOBJIEH OCOOBIM MOPAJOK IMPEAOCTaBICHHUS.

4.5. OtBeTbl Ha OOpalleHUs IpaXaaH, IpUcIaHHble Ha uMsl 3aBeaytouero J[0Y,
TOTOBATCS Ha ONaHKe Y4pexaAeHHs 3a mnoanuchio 3asenyromero JOY wu
PETUCTPUPYIOTCS B )KypHaJe perucTpaliy oOpaieHus rpakiaH.

7.6. OTBETHl JTOJDKHBI COJEpPKaTh KOHKPETHYIO M YETKYH HH(OpMalMIO [0
BCEM BOIIpOCaM, IIOCTABJIIEHHBIM B OOpalieHuu TrpaxnaaH. Eciau 3asBuTento naH
OTBET B YCTHOH (popMe, TO B Marepuanax, MPUIOKEHHBIX K OOpAILEHUIO, TOJIKHO
ObITh 3TO yKa3zaHo. Eciu gaercss MpoMeXyTOUHBIA OTBET, TO YKAa3bIBAETCS CPOK
OKOHYATEJIbHOTO PELIEHUs MOCTaBIEHHOrO BOIIpOCA.

OTBeThbl, MOATOTOBJICHHBIE HA OCHOBAHMM TMPABOBBIX JOKYMEHTOB, JIOJKHBI
coJiepKaTh PEKBU3HUTHI 3THX JOKYMEHTOB C YKa3aHMEM JaThl W HAUMEHOBAHMS.

OTBeT Ha KOJUIEKTUBHOE OOpalieHue OTMpaBIsAECTCd Ha HUMS NEPBOTO
NOJANMCABIIETO €r0 JIIA, €CIU B IUCbME HE OrOBOPEHO KOHKPETHOE JIMIO, KOMY
HAJUI)KAT JaTh OTBET.

OtBer Ha oOpameHue, mnoctynuBimiee B AxamuHucrpamuio JOY 1o
UHPOPMAIMOHHBIM ~ CHCTeMaM  OOIIero  MOJIb30BaHMsI,  HAMpaBieTCs IO
MOYTOBOMY aJpecy, YKa3aHHOMY B OOpaIlICHUHU.

4.7. OOpamieHusi TpaxaaH TOCI€ WX PACCMOTPEHUS UCIHOJHUTEISIMU
BO3BPAILAIOTCS CO BCEMHM OTHOCSIIMMHUCS K HUM MaTe€pUalaMH 3aBEIyOLIEMY
JOY, xotopeiii dopmupyer naena, B TOM YHUCJIE C OTBETOM 3asBUTEIIO B CiIydae,
€CIM  JaBaJloCh  MOpy4YeHUE HMHPOPMUPOBATH PYKOBOJACTBO O  pe3yjbTaTax
PacCMOTpPEHHUS.

4.8. Tlopsaok BHU3MPOBAHMS TOJATOTOBJIEHHBIX OTBETOB Ha OOpalleHus
rpaxaad 3a noanuchio 3aBenytoumero JIOY um ero 3amecturens (crapiuero
BOCITUTATENS) YCTAaHABIMBAETCS CIEAYIOLIUNA:



Ha BTOPOM DK3EMIUIIPE OTBETA 3asSBUTEIIO B JICBOM HIDKHEM YIIIy YKA3bIBACTCS
dbamMuIMs ¥ MOANKHCH WCHOJHUTENS, HOMEp €ro CIy)XeOHOro TeiedoHa, a TaKxKe
NPOCTABJISIIOTCS  BU3bl PYKOBOJWTENEH, yYaCTBOBABIIMX B IOATOTOBKE OTBETA, C
pacmdpoBKoi (haMuIIHiA.

4.9. Ha kaxzmoM oOpallleHHHd TIOCJ€ OKOHYATEIbHOTO PEHIEHUS U €ro
UCTIOJIHEHUSI JIOJDKHA OBITH OTMETKa 00 ucnojHeHuu «B nemo», Aara v JW4HAS
HNOJNKNCh  JOJDKHOCTHOTO JIMIA, TMPHUHABIIETO 93TO pemieHue. llpeanmoxeHwus,
3afBJICHUS M KaJIOOBbl, KOMUHM OTBETOB Ha TpaxkgaH (OpMHUPYIOTCS B J€I0 B
COOTBETCTBUH C YTBEPKICHHON HOMEHKIIATYPOHl JIe.

5. Tlopsimok paccMOTpeHUs OTIIEIBHBIX OOpalnieHui

5.1. OOpamenust rpaxjaaH, nocrynupmue 3aBeayromemy J1OY wu3 cpeacts
MaccoBoil  MH(pOpPMALNH, paccMaTpHUBaIOTCA B MOpsJKE u CpOKH,
peaycCMOTpeHHbIE HacTosuM [lonoxennem.

5.2. B cnyyae eciu B NUCBMEHHOM OOpallleHUM HE YKa3aHa (aMuius
rpakJaHWHA, HAIPABUBIIETr0 OOpalIeHUE U MOYTOBBIM ajpec, MO0 KOTOPOMY JOJHKEH
OBITh HaIpaBJICH OTBET, OTBET Ha oOpaieHue He naercs 3aBeAyronuMm JOVY,
MPUHUMAETCS PEIICHUE O CIIUCAHUU JJAaHHOTO oOparieHus «B nemo».

53. Ecmm B yKka3aHHOM  OOpalleHMH  COAEpXkaTrcsi  CBEACHUA O
[OJIFOTaBIMBAEMOM, COBEPIIAEMOM WM COBEPIIEHHOM IMPOTUBOIPABHOM JESIHUM,
a TaKKe O JIMIE, €ro MOATOTABIMBAIOIIEM, COBEPILAIOIIEM WM COBEPIIUBLIEM,
oOpallleHue TMOJICKHUT  HANpaBlICHUIO B OpPraH B COOTBETCTBUU C €ro
KOMITIETEHIIUE.

5.4. OO0pamenue, B KOTOPOM  oOXaidyercs  cylaeOHOe  peIIcHHE,
BO3BpAIllaeTCs TpaKIaHUHY C pa3bsiCHEHUEM IMOpAJKa O0XKaJoBaHHUS JaHHOTO
Cy/1IeOHOrO peIIeHUs.

5.5. Ilpu mosy4yeHMHM NHUCBMEHHOro OOpalleHHsl, B KOTOPOM COJEpkKaTcs
HELEH3YpPHbIE, OCKOPOUTEIbHBIE BBIPAKEHUS, Yrpo3bl KU3HHU, 3J0POBBIO WIIU
MMYILECTBY JTOJDKHOCTHOTO JIMIA, A TAKXKE YJIEHOB €r0 CEMbH 3aBENYIOLIUI BIpaBe
OCTaBUTh OOpalleHue 0e3 OTBETa MO CYIIECTBY MOCTaBJIEHHBIX B HEM BOIPOCOB U
COOOIIMTh TpPAKJAHWHY, HAIpaBUBIIEMY  OOpallleHue, O HEIONyCTUMOCTU
3JI0yHOTPEOJICHUS] TPABOM.

Pemenne o chnucanuu JgaHHOro oOpamieHuss «B neno» u  HampaBieHUu
COOOIIEHUSI  3asBUTENI0O O  HENOMYCTUMOCTH  3JI0yNOTpeOJeHHs  MPaBOM
NpUHUMAETCs W moJnuceiBaercsa 3aBeayromuMm J1OY win 3amectureneM (CTapiiuMm
BOCIIUTATEJIEM).

5.6. B cmydae ecnm  TEKCT THMCBMEHHOTO OOpaIleHUs HE TMOIaeTCs
IPOYTEHHIO, OOpallleHne He MOJICKUT HAIPaBICHUIO HAa PAacCMOTPEHUE M OTBET Ha
HEro He JaeTcs. 3asBUTEN0 00 3TOM coo0OIaeTcsa, eciau ero (GpamMuiaus U HOYTOBBIM
aJpec TOAJNAIOTCS MPOYTeHHIO. PemieHue o cnMcaHuM JaHHOro oOpaieHus «B
JIeJ0» W COOOILEHUU 3asBUTENI0 MPUHUMAIOTCS M MOANKMCHIBAIOTCS 3aBEIYIOIIUM
WM 3aMECTUTENIEM (CTApUIMM BOCITUTATEIIEM).

5.7. OOpamenusi TpaxJaH, MNOCTYNUBIIME OT OJHOTO M TOrO K€ JMIA IO
OJIHOMY M TOMY € BONPOCY, €CIM CO BPEMEHM MO0JIayu TMEPBOro OOpalleHHs] UCTEK



YCTaHOBJICHHbIA HAcTOAUM [lOJ0KEHHEM CpPOK pPACCMOTPEHUS WIIA 3asBHUTEINb HE
COTJIACEH C MPUHATHIM MO €ro OOpAalICHHIO PEIICHHEM, CUMUTAIOTCS MOBTOPHBIMHU.

[Ipy pabore ¢ TMOBTOPHBIMH OOpAIIEHUSAMH CHEHHAIACT MO Kajapam
(nemompousBoauTenh) (GOPMHUPYET ACIO C YXKE HMCIOUIMMHCS ITOKYMEHTaMHU TI0
OOpallleHUsIM JTaHHOTO 3asIBUTEIIS.

He cuurarioTcsi mOBTOPHBIMU OOpAIllEHUs OJJHOTO U TOTO K€ 3asgBUTEJNsI, HO TIO
pa3HbBIM BOIpOCaM, a TakK€ MHOTOKPATHBIE - MO OJHOMY M TOMY K€ BOIIPOCY B
cilly4yae, €Clid TMPUYMHBI, IO KOTOPHIM OTBET IO CYHIECTBY IIOCTaBJICHHBIX B
oOpalieHMy BONPOCOB HE MOI OBITh JaH, B MOCIEAYIONIEM OBbUIA YCTpaHEHBI,
rpaXKJaHUH BIIpaBE BHOBb HANpaBUThH oOpaieHue 3aBenyoomemy J10VY.

5.8. B cnyyae eciau B NHUCBbMEHHOM OOpAIllEHUU TpaklaHWHA COACPIKUTCS
BOIIPOC, HA KOTOPHI €My MHOTOKPATHO JaBaJUCh MHUCHbMEHHBIE OTBETHI MO CYIIECTBY
B CBSI3U C paHEE HaIPaBJICHHBIMH OOpAIEHUSAMH, U MPU 3TOM B OOpallleHHH HE
MPUBOJISATCS HOBBIE JIOBOJBI WM oOcTosATeNbcTBA 3aBeayromuii JIOY Bmopase
NPUHATH pelieHrue 0 0€30CHOBATEIbHOCTH OYEPEAHOr0 OOpalleHus] U NpeKpalleHuH
NEepPenucKd C rpaxaaHuHoM. O [aHHOM pEIIEHWH YBEAOMISIETCS Tpa)KJIaHUH,
HaIlpaBUBILINK 0OpalieHue.

5.9. B ciiydae eciiv OTBET MO CYIIECTBY MOCTABJICHHOTO BOMpoca B oOpalleHuu
HE MOXET OBbIThb JaH 0e3 pasrialleHus CBEICHUM, COCTaBISAIOLIMX OXpPaHSIEMYIO
denepanbHBIM  3aKOHOM TailHy, TpaXJaHUWHYy, HallpaBuUBLIEMY oOOpalleHue,
cOoOOIIaeTCsI O HEBO3MOXHOCTUM JaTb OTBET IO CYLIECTBY B CBSI3M C
HEJOIYCTUMOCTBIO PA3IUIAICHUs YKa3aHHBIX CBEICHUM.

6. Cpoku paccMOTpeHHs OOpalleHU U yBEJOMIICHUE 3asiBUTEICH

6.1. OOpamenus, mnoctynuBmue 3asenytomemy IOV, paccmarpuBaroTcsi B
CPOK JI0 OJTHOTO Mecsilla CO JHS UX PErucTpaluu, €Cii UHOW CPOK (MEHBIIUN) He
ycTaHoByieH. OOpalieHusi, He TpeOyIolue JTOMOJIHUTEIBHOIO U3YUYEeHUsI U MPOBEPKU,
paccMmaTpuBaroTcst Oe3oriararesibHo. O pe3ylbTaTrax pacCMOTPEHUS YBEAOMIISIOTCS
3asIBUTEIH.

6.2. B UCKIIOYMTENBHBIX CIIy4yasxX 3aBEAYIOLIMM BIPABE MPOIJIUTH CPOK
paccMoTpeHus oOpaieHus He 6osiee yem 3a 30 AHel, yBeJOMUB O MPOJIEHUH CpOKa
€ro paccMOTPEHHUs TpakKIaHWHA, HampaBHuBIIero oOpauieHue. IIponneHue cpoka
oopmiisieTcss HCIOJHUTEISIMU HE MEHEE YeM 3a MATh JHEW [0 UCTEUYEHHs CpOKa
pacCMOTpEHUsI OOpaIeHUsI.

7. Opranuzanusi paboThl IO JUYHOMY TPUEMY TpaKIaH

7.1. I'padpux u mopsiiok imuHOTO Mpuema TpaxaaH B JIOY ycranaBimBaercs
3aBEYIOLIUM.

7.2. Ilpu 7OUYHOM  TpUeMe TPAKIAHWUH  TPEABSIBIACT  JIOKYMEHT,
YIAOCTOBEPSIOIIMNA €T0 JIMYHOCTb.

7.3. Tlo BompocaM, HE€ BXOHSIIMM B KOMIETEHIMIO 3aBenytomero OV,
3aSBUTENISIM  PEKOMEHIYETCS  OOpaTUThCS B COOTBETCTBYIOIIME  OpTaHBI,
YUPEKJICHUS, OpraHU3alIUu.

7.4. Bo Bpemsi 3amucH Ha MPUEM 3aBEAYIOIIMMI 3aMOJHIET KapTOUYKY JUYHOIO
npuemMa TpaxaaHuHa (dopMa mpuiaraercs), B KOTOPYKO 3aHOCUTCS COJEp’KaHUe



oOpalieHus] TpakKJaHMHA Ha JIMYHOM IpUEMe, a TakXKe PEe30JIONUS BEIyILEro
npueM, ¢ MOpy4YeHHEeM MAODKHOCTHOMY Jmiy. [Ipu HeoOXoaumocTu rpakaaHam
IIpEeUIaraeTcsi M3J0KHUTh CYTh BOINpPOCa B NMCbMEHHOM Buae. lIucemenHoe
oOpallleHHuEe B 3TOM Cllydae PEruCTPUPYETCS U PacCMaTPUBACTCS B yCTaHOBJICHHOM
NOpsJIKE, a B KapTOUKe Jenaercs oTMeTrka «OcCTaBieHO 3asBIEHUE» W JaTa
perucTpanuu.

B ciyyae eciau u3nokeHHbIE B YCTHOM OOpailieHuu (pakThl U OOCTOSITENHCTBA
SBJIIOTCS. OYEBUIHBIMM M HE TpeOYIOT JOMOJIHUTEIIbHOW TMPOBEPKU, OTBET Ha
oOpalieHre ¢ corjlacusi TpakJaHMHa MOKET OBbITh JaH YCTHO B XOJIe JIMYHOTO
IpUeMa, O 4YEeM JEJIACTCS 3aluCh B KapTOYKE JIMYHOIO IpHUEeMa TpakJaHWHA. B
OCTQJIbHBIX CJIy4YasX JaeTcs TMHCbMEHHBIA OTBET IO CYIIECTBY IIOCTABIEHHBIX B
oOpaIieH’ BOIPOCOB.

7.5. Ilpy MOBTOPHBIX OOpAIICHUSX MOAOUPAIOTCS MMEIOIIUECS MaTepuaibl MO
JIEITy 3asBUTENS.

7.6. B Xome JMYHOrO IMpUeMa TpaKJaHUHY MOXKET ObITh OTKa3aHO B
JanbHEHIIeM pacCMOTPEHHH OOpalieHusi, €clii €My paHee OblUl JaH OTBET IO
CYILECTBY IIOCTABJICHHBIX B OOpAIlleHHH BOIIPOCOB.

8. Pabota c oOpaieHusiMH, TOCTABJIEHHBIMU Ha KOHTPOJIb

8.1. OOpaieHusi, B KOTOPBIX COJEpP’KATCS BOMNPOCHL, HMEIOLIUE OOJbIIOE
OOIIIECTBEHHOE 3HaUEHUE, COOOLIAeTCsI O KOHKPETHBIX HApYILICHHUAX 3aKOHHBIX NpaB
U MHTEPECOB IPaXKJaH, KaK MPABUIIO CTABSATCS HA KOHTPOJIb.

8.2. Ha «koHTpoJbHBIX oOOpamieHusx craBsaTcs mnomeTku «KoHTpomb» u
«ITomexuT BO3BpaTy».

8.3. JI0JDKHOCTHOE JIMIIO - UCHOJIHUTEIb B  YCTAHOBJIEHHBIE CPOKH
paccMaTpuBaeT  KOHTPOJbHOE  oOpamieHwe, HHPOPMHUPYET O pe3ylbTaTax
3agenytomero JIOY nambo 3amecTuTesns 3aBenyrONIEro (CTapuiero BOCIUTATENs),
TOTOBHUT OTBET 3asBUTEIIO.

8.4. Ecniu B oOpallleHHsX roCyJapCTBEHHBIX OpPraHOB COAEPMKATCSA MPOCHOBI
nponH(OPMHUPOBATh HX O PE3yNbTaTax PAacCMOTPEHUS Tpa)kaaH, TO HCIOJHUTENb
TOTOBUT OTBET W WM. Kak mpaBujo, 3TH OTBETHl MOJMUCHIBAIOTCS 3aBEAYIOIIUM
JOYVY. 3apenyromuii 10V Brnpase npeasioKUTh UCTIOJHUTETIO TPOJIOJDKUTE PaboTy C
MPOBEICHUEM JIOTIOJIHUTEIIbHBIX MPOBEPOK WU MOCJE TOJIMUCAHUS OTBETa CIHUCATh
MaTepHaybl MO Pe3yJbTaTaM paccMOTpeHus oopameHus «B memnoy.

8.5. OOpalieHne CYUTACTCS WCIOJHEHHBIM W CHUMAETCS C KOHTPOJS, €CIU
PacCMOTpPEHBI BCE TOCTABJICHHBIC B HEM BOIPOCHI, MPUHATHI HEOOXOIUMBIE MEPHI,
3asIBUTENSIM JIaH OTBET.

8.6. IlucpmenHble oOpamieHus, Ha KOTOPBIE JAIOTCS TMPOMEKYTOUHBIC
OTBETHI, C KOHTPOJII HE CHUMarwTci. KOHTpoib 3aBepliaeTcs TOJBKO MOCIe
BBIHECCHHUS W TIPUHATHUS HCYEPIBIBAIONIMX MEp MO Pa3pelIeHUI0 TPEII0KCHHS,
3asBIICHUS, Kajlo0bl. PemieHne o CHATHH ¢ KOHTPOJISI MpUHUMaeT 3aBeaytomias JJOY.

8.7. KoHTposibHbIE 00pallleHusi OJKHBI COJAEPKATh KOHKPETHYIO M YETKYIO
UHGOPMAIIMIO TI0 BCEM BONPOCAM, MOCTABICHHBIM B OOpaIICHUSIX TPaXK/IaH:



€CIIM CPOKH PACCMOTPEHHUS MPOJJICHBI, TO JOJDKHBI OBITh YKA3aHbI MIPHYUHBI U
OKOHYATeJIbHAs JlaTa PacCMOTPEHUS, M0 UCTCUCHUU KOTOPOHW OyAeT JOMOJHUTEIHHO
COOOIIIEHO O MPOJIeIaHHOM paboTe;

B OTBETE JOJDKHO OBITh YKa3aHO O TOM, YTO 3asSBUTE]b B TOW WM MHOU (opme
porH(GOPMHUPOBAH O PE3yNIbTaTaX PacCMOTPCHHS,

OTBET 3asABUTEIIO TOJMUCHIBaeTCs 3aBeaytonum JJOVY;

K OTBETy NPHUKIAJBIBACTCS OPUTHHAI PACCMOTPCHHOTO  OOpaleHUs
rpakJaHMHA, €CJM Ha HEM CTOWT IuTtamMi «I1o/IeuT BO3BpATY».

9. KoHTponb 3a co0t0/IeHuEM TOpsiiKa pacCMOTPEHUs OOpalleHnui

9.1. JIoJKHOCTHOE JHMIIO B TNPEAeNax CBOCH KOMIETEHIMH OCYILECTBISET
KOHTPOJIb 3a COOJIIOIGHHEM TOpsJKa pPAacCMOTPEHHUs OOpalleHul, aHaJIU3UpYyeT
coJlepKaHue, TMocTynarolmux oOpameHud u uH(opmupyer 3aBenyrouiero IOV o
HapYILIEHUSAX HCHOJHUTEIbCKON AUCIUILIAHBI.

9.2. 3aBenyromnii JIOY npuHMMaeT Mepbl IO CBOEBPEMEHHOMY BBIABICHUIO H
YCTPAHEHHUIO MPUYMH HApYILIEHUs MpaB, CBOOO U 3aKOHHBIX HHTEPECOB TPaXKIaH.

9.3. Jluna, BMHOBAaThlE B HApYLIEHWU MOPSAAKA PACCMOTPEHUS OOpalleHUN
TpaKJaH, W3JI0KEeHHOro B HacrosmeM [lonokeHun, HeCyT OTBETCTBEHHOCTD,
MPENYCMOTPEHHYIO 3aKOHOJATEIHCTBOM PO.

10. Xpanenue mMaTepHualioB Mo OOPAIICHUSIM Tpak/aH

10.1. 3aenyrommit JIOY ocymiecTBiasieT XpaHEHHME M HCHOJIb30BAaHUE B
CIIPABOYHBIX U UHBIX TEJSX TPEAJIOKECHUM, 3asBICHUIN U Kajno0 rpak/aH.

10.2. BHecTu B HOMEHKIIATYPY KypHAII pErUCTpaIiui oOpaIieHus: TpaxaaH.

10.3. OTBETCTBEHHOCTh 3a COXPAHHOCTh JOKYMEHTOB II0 OOpalieHUusM
rpaxkaaH Bo3jaraercs Ha 3aBenyromiero JOV.

10.4. YcranaBiauBaeTcs CpOK XpaHEHUs MNPEJIOKEHUN, 3asBICHUM, Kanod
rpaXaaH M JOKYMEHTOB, CBS3aHHBIX C MX PAaCCMOTPCHHEM H Pa3peIicHHEM - 5 JIeT.
B HEOOXOIMMBIX CllydastX 3KCHEPTHOM KOMHCCHEN MOKET ObITh IPUHSITO peuieHue oo
YBEIMYCHUHM CPOKa XPAaHCHHs] WM O TOCTOSIHHOM XpaHCHWHM HauOoJjee IICHHBIX
MPEIIOKEHUN TPAXKIaH.

10.5. Tlo ucTeuyeHUM YCTAaHOBIIEHHBIX CPOKOB XpaHEHHUS JOKYMEHTHI IO
MPEIOKEHHUSIM  3asBJICHUSIM U JKajo0aM TpaK[aH IMOJIeKaT YHUYTOKEHUIO B
COOTBETCTBHH C YTBEPKICHHbIM DeepanbHOi apXuBHOU cityx00ii Poccun
«IlepeyHeM TUTIOBBIX yMPABICHYECKUX JOKYMEHTOB, 00pa3yIOIMUXCS B IEATETLHOCTH
OpraHu3alui, ¢ yKazaHueM cpokoB xpaneHus» (yTB. Pocapxusom 06.10.2000) (pen.
ot 27.10.2003).

10.6. XpaHeHue Aen y UCIIOJHUTENEHN 3aperaeTcs.

10.7. OOparnienus: rpaxiaaH MOTYT HampaBIsAThCS B apXuUB 0€3 pacCMOTPEHMUS,
€CIM B HHUX COJEpXaTCs pacCyXICHHs 1O HU3BECTHBIM IMpoOJjemMaM WId
NOJHUMAIOTCS Y€ pEUIEHHBbIE BONPOCH, HE TpeOyrolKe JOMOJTHUTEIBHOIO
PaccCMOTPEHMsI, a TaKXKE OECCMBICIEHHBIE I10 COAEPKAHUIO.

10.8. Pemienne o cnucaHuu yKa3aHHbIX OOpaIleHU MPUHUMAET 3aBELYIOIIM
JOVY.



Mynuuunansioe Gl0/pKeTHOE JOMKOIBHOE
obpasoBaresbHOe yupek/ienue
_«Jletckmit can Ned2 «Matepuuckast konay
> roposia HesunnoMbiccKa
JPOHYMEpoBaHo
JIICTOB




